REME CHARITY
JOB DESCRIPTION

JOB IDENTIFICATION


1. Post Title


Association Development Officer



2. Pay



£31,200 p/a 
3. Department Location
REME Charity, Lyneham
4. Line Manager

CEO
5. Hours
37 hours a week (not including lunch) to be worked from Monday 9 am to Friday 5 pm unless working a Saturday or Sunday (on rotation) for which Monday will be given as time off in lieu. 
DUTIES AND RESPONSIBILITIES

6. The post holder is employed by the REME Charity to develop and to enhance reach, membership and engagement of the REME Association.  Duties are wide and varied and include:    

a) Develop and inform a communications strategy utilising all online and social media platforms.

b) Contribute to a website designed to attract and inform all members of the REME Family – serving military, ex-REME veterans and their families.

c) Secretary to Executive Committee of the REME Association, designed to offer governance and provide direction.

d) Create an environment that will enhance diversity and inclusivity across the membership.

e) Deliver major Esprit de Corps engagement events including REME Reunion, Cenotaph Remembrance Sunday, Chelsea Hospital Regimental Sunday.

f) Oversee all REME Veteran national engagement activity including ex-REME Chelsea Pensioners.

g) Actively contribute to Corps Welfare effort as required including direction of REME Responders activity.

POST SKILLS PROFILE
7.
The following skills are associated with the post:

· Good communication and interpersonal skills
· Organised and detail orientated
· Computer literacy
· Analysing data
SECURITY

8.
Subject to DBS basic security checks. Role holder must have the right to work in 

the UK.
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